
 

  

 

 

POSITION: Club Head Referee REPORTING TO: Board of Directors (BOD) 

COMMITMENT: part time; 12-16 hours weekly, with fluctuations during the season. The position requires both on-field work 
(evenings and weekends) as well as administration.  

POSITION SUMMARY:  

Caledon Soccer Club (CSC) provides programs for over 1000 players in the greater Caledon area. CSC provides high quality 
programming for all ages and levels of soccer from introductory and recreational programming to high performance.  

The Club Head Referee is responsible for the administration of the day-to-day referee activities required to operate CSC. In doing so, 
the Club Head Referee will liaise with the BOD to ensure that efforts are consistent with and in support of the overall functions of 
the club.  

POSITION KEY DUTIES  

The Club Head Referee will apply the policies and procedures of CSC, Peel Halton Soccer Association (PHSA), Ontario Soccer (OS), 
Canada Soccer, and FIFA in planning, implementing, and maintaining the CSC referee program.  

The Club Head Referee shall also be responsible for the following:  

1. Scheduling of referees. 
2. Recruitment of new referees. 
3. Retention of experienced referees. 
4. Reward systems to encourage referees. 
5. Working in collaboration with the House League Coordinator when dealing with referee issues/concerns.  
6. Forward referee payroll monthly to the Manager, Club Administration for payment processing.  
7. Training of Referees:  

a. Organizing on-going training opportunities and assist OS Instructor with entry level, Class 3 and/or Class 4 courses 
when held locally. 

b. Organizing mentor programs.  
c. Organizing referee courses hosted by CSC where/when applicable.  

OTHER DUTIES  

1. Attend CSC staff and Board meetings when requested.  
2. Prepare an annual report for the Annual General Meeting.  
3. While the scheduling of referees is conducted by a separate position (Referee Assigner) the Head Referee will work in 

conjunction with the Referee Assigner to ensure the posted games are properly manned and any officiating positions not 
assigned by game date are properly filled.  

4. Assist the BOD with the preparation and administration of the Referee budget.  
5. Attend Regional Head Referee meetings at PHSA as required.  
6. Any other duties related to the position but not specifically outlined above.  

 



 

  

 

EXPERIENCE/QUALIFICATION REQUIREMENTS  

1. Minimum Class 5 referee OS Certification and all required OS and Canada Soccer accreditations for refereeing/coaching in 
Ontario (Courses like: Respect in Sport, Making Ethical Decisions, Soccer 4 Life)  

2. 5 years’ experience in officiating at a competitive level.  
3. Previous experience as a Head Referee preferred but not required.  
4. Experience or training as a coach preferred.  
5. Playing experience preferred.  
6. Able to make all Club, League and District deadlines throughout the year.  
7. Able to work evenings and weekends as required.  
8. An understanding of OS, PHSA and how CSC fits in to the local and provincial soccer community, as well as the leagues CSC 

operates and participates in including the ESL, PHDL, GHSL, OWSL, OSL. 
9. Training and experience in planning, implementing, and evaluating programs.  
10. Effective communication and interpersonal skills, especially with young adults and teenagers.  
11. Organizational, presentation and conflict resolution skills. 
12. Computer literacy – knowledge of referee assigning tools and office tools (MSOffice, Google Docs, etc.)  

APPLICATION:  

To apply for this position please send a resume and cover letter to the CSC office – info@caledonsoccer.com 

The club will only consider applicants with valid authorization to work in Canada. 
We thank all applicants for their interest, but only those selected for an interview will be contacted.  

 
 

 
 
 

 


